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Bishop Museum

 Department of Anthropology
Archaeological Collections Policy

All Bishop Museum owned archaeological artifacts and specimens temporarily out of the Department of Anthropology’s custody are deemed loans.  All loans will be made in accordance with the Museum’s “Policy Statement on Loans from the Reference Collections.”

1) Bishop Museum will undertake loans with legally incorporated and responsible educational, cultural, or scientific institutions. We do not undertake loans with individuals. Further, our standard practice is that no single representative from any educational, cultural, or scientific institution may have more than three archaeological loans out at any given time.
2) A completed Archaeological Loan Request Form must be submitted to the Department of Anthropology. The completed form should include a brief statement on the purpose of the loan (if destructive sampling is contemplated the Archaeological Destructive Sampling Agreement and Authorization Form must also be completed and submitted), and the duration of the loan. Loans will be considered for public exhibition deemed by Bishop Museum to advance and disseminate knowledge and so fulfill Bishop Museum’s mission.
3) The borrowing institution must have qualified professional staff who will be responsible for proper care, security, and handling of objects in transport and while housed/displayed at the institution.  The political or economic status of the borrowing institution should not suggest unreasonable hazard to the specimens.
4) Artifacts requested for loan should not be in current use or have been scheduled for use at Bishop Museum during the proposed loan period, though some exceptions may be allowed. Requested artifacts are not so fragile, rare, or valuable that the risks in handling, shipping and/or displaying them are unacceptable.

5) The borrowing institution will assume all financial responsibility for insuring the requested artifacts (including appraisals to determine value), for preparing, and for transport and return of the artifacts (under conditions acceptable to Bishop Museum staff).

6) Bishop Museum collections staff will determine if a courier is necessary during the transport of artifacts to the borrowing institution.  The cost of appropriate courier service will be borne by the borrowing institution. 
7) The borrowing institution will assume all financial responsibility for all mailing and shipping fees associated with the borrowing and returning of the loan.

8) Loans will be approved by committee at the appropriate level of authority, based on value and significance of the requested artifacts (see Bishop Museum Collections Review Process, CG-004).

9) Most loans shall be made initially for the shortest practical period, but for no more than five years.  Loans for the purpose of display and research will not exceed 12 months, unless special authorization is sought and approved.
10) During the term of the loan, artifacts shall be afforded optimal security and care while entrusted to the borrowing institution.  Artifacts will not be treated, dismantled, disfigured, fumigated, or subjected to tests or sampling in any manner whatsoever, without prior written approval.  Identifying marks, labels, or organizational formatting associated with the artifacts will not be removed or altered.  A routine condition report is required at the receipts of the loan, before and after any transport during the period of the loan, and before the return of the loan to Bishop Museum. Bishop Museum staff must be notified if there is a change in the condition of any artifacts on loan.
11) Artifacts lent by Bishop Museum and used by the borrowing institution in any public manner (e.g. exhibition, publication) will be credited to Bishop Museum.  Additional acknowledgement lines may be required in order to fulfill Museum commitments, and will be provided by Museum staff.
12) Two copies of each publication or report resulting from analysis of the loaned materials will be lodged with the Bishop Museum.  These can be sent to the Archaeology Collections Manager who will store one copy in the Department of Anthropology Archives and the other in the Museum’s Library.

13) Researchers with over three loans, or currently defunct loans, or who have failed to lodge their published results with the Museum or otherwise did not adhere to the specifics of the Collection’s Loan Policy will be barred from future loans. Requests for exceptions to this must be made in writing and reviewed by the authorizing group at Bishop Museum.
14) If the request involves loans for materials excavated by a former Bishop Museum staff member using grant monies, this researcher must be contacted and a letter of support for the analyses must be sent to the Museum prior to the Committee’s review of a loan request. Loan requests will not be granted without this support letter.

15) Researchers will be billed for the Collection Manager’s time in processing the loan after a one hour grace period. Following this, Bishop Museum encourages researchers to assist Museum staff in the preparation of their loans wherever possible, but please be aware that because of our Security policy, time spent in the Collections over the one hour grace period will be billed.
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